
 
 

 
 

 

 
 

 

 
 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 
 
 

 

 
 

Sample Proxy Form – Matters of Routine Procedure 
The sample proxy form below has been filled out to appoint a proxy who will attend the meeting and vote on matters of routine procedure only. 
Matters of routine procedure can include items such as a vote to move the discussion to the next topic or a motion to adjourn the meeting. 

Important: The proxy form must 
be filled out and signed by at 
least one of the unit owners (or a 
person legally authorized to act 
on their behalf). 

Check one of these boxes to 
indicate whether you are the owner, 
mortgagee, or if you are acting on 
behalf of the owner or mortgagee 
(for example, if you have power of 
attorney for the owner of the unit). 

Enter the date, month, year, and 
the time you completed the proxy 
form here. This information may be 
used to validate your proxy form 
(for example, if you appoint two 
different proxies, the proxy form 
you filled out last will determine 
who your proxy is). 

ANYCORP CONDOMINIUM CORPORATION NO 123 

✓ 

Owner Smith 

Unit 101, Anywhere Street 
Anywhere ON, A1B 2C3 

1 DECEMBER 2018 2:00 ✓ 

You should leave these boxes 
blank. They are used by your 
condominium corporation. 

Enter the full name of your 
corporation here. 

Enter the full name(s) of 
the registered owner(s) or 
mortgagee here. 

Enter the full address of your unit 
(or parcel of tied land in a common 
elements condominium corporation) 
here, including your municipal 
address and unit number. 

Sign the proxy form with your full 
signature here. 

You should do this only after you 
have filled out the rest of the form 
electronically and printed it. 



 
 
 

 
 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

   

Enter the date of the meeting that 
your proxy will attend into this box. 

Because you want your proxy to vote 
only on matters of routine procedure, 
check the second box only. 

Penelope Chu 

✓ 

2018 / 12 /15 

Enter your proxy’s name in row 
A here – if you want to appoint a 
back-up proxy (if you think that your 
proxy might not be able to attend 
the meeting, for example), you can 
enter the back-up proxy’s name in 
row B. That way, you can still be 
represented as long as at least one 
these people can attend. 

Once you have finished entering the 
information described above, you must 
print out the form and sign it. You must 
put your signature or initials next to 
every portion of the form that you filled 
out and that has a “Signature or initials” 
box next to it, like these two. 

Once you have signed the form, your 
proxy form is complete! For more 
information on what to do with your 
proxy form, please refer to the CAO’s 
webpage on proxies. 

09/11/18

https://www.condoauthorityontario.ca/en-US/resources/proxy-overview/

